                                                                                                            Moscow, Russia 
                                                                                                            23rd March, 2015 
 Dear Sally, 
 Thank you for your letter.  It was great to hear from you. (I am sorry I haven’t written for so long, but I’ve been really busy).
You asked me about (You want to know …). Well, …/ Anyway,  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
 I am glad to hear that (about sth.) and I want to ask you some questions.    .?    ?   ?
Sorry, I have to finish now, my Mum is calling me/Well, that’s all for now… 
 Hope to hear from you soon./Please write back soon.
Yours,/Lots of love,/All the best,/Take care,
Mike                                           
                                                    

