Фразы для неофициального письма на английском языке

Письмо должно быть правильно структурировано:

— обращение, соответствующее неофициальному стилю, на отдельной строке;

— вступление с ссылкой на предыдущие контакты (на полученное письмо) — отдельный абзац;

— главная часть, соответствующая пунктам задания (несколько абзацев — помните о правильном делении на абзацы);

— заключение;

— завершающая фраза на отдельной строке;

— подпись на отдельной строке (только имя).

Письмо надо также правильно оформить:

— краткий адрес автора в правом верхнем углу

— дата (под адресом).

25 Volodarskogo St

Saransk

Russia

1 June 2003

 

Dear Tom,

 

It was good of you to think of writing to me, and I appreciate it very much.

Thanks for your letter. I was so glad to receive it.

I was delighted to receive your nice letter.
Thank you very much for the letter you sent me.
 
I've long been intending to write to you, but one thing or another have arisen to prevent me from carrying out my good intentions. Besides, you know, the longer one postpones writing, the more difficult it is to begin.
 
How are you doing? Everything is fine with me. I'm sorry that I haven't written for a while, but I've been really busy.
 

In your letter you ask me about …

You ask me to tell you a few things about …

Well, …

As for the …

It is great that …

How long …?

What …?

Do you think …?

Are you …?

Could you please tell me …?
Please tell me more about it.

I would like very much to hear about …
I would be very much obliged because …
 
Do you think you could find time to make inquiries at bookstores in London? If you manage to get it and send it to me by airmail, I would be most grateful.
I wonder if it would be possible for you to send a copy of the book to me? I would be only too pleased to send you something in return.
 

I have been wondering recently how you are getting on and whether things have been improving for you.

Anyway, I’d better go now. I’ve got loads of homework to do tonight.

 

I am very eager to hear from you, so please write as soon as you can.

I am looking forward to your early reply. Please write me soon.

I am looking forward to receive your letter.

Hope to hear from you soon.

I hope you will write me again soon.

 

Best wishes, 

Masha

Task 1(C1)
You have 20 minutes to do this task.
You have received a letter from your English-speaking pen-friend Tom who writes:

	… I need some money to go on holiday with my friends at the end of August. Do you think I should find a job? Have you or any of your friends done summer jobs? I'm thinking of working as a waiter for a few weeks. Do you think it's a good idea? What other jobs do you think I could do. And what do you think the problems might be? Let me know what you think.
Write soon, 
Love,
Tom

	

	Task 2(C2)
You have 40 minutes to do this task.

Comment on the following statement.

Many people think that we should explore space and visit other planets. However, some people say that space exploration is a waste of time and money.




	… In Great Britain most young people want to become independent from their parents as soon as possible. Could you tell me what you and your friends think about not relying on your parents? Are you ready to leave your family immediately after you finish school? Is it easy to rent a house or an apartment for students in Russia? As for the latest news, I have just returned from a trip to Scotland…

	


Write a letter to Tom.
In your letter 

· answer his questions

· ask 3 questions about his trip to Scotland

Write 100 – 140 words.
Remember the rules of letter writing.
Вот еще задание для письма
	... Help! I'm going to summer camp next month and I'll have to make new friends. Tha problem is I'm really shy! Are you good at making new friends? How do you do it? Have you ever been in a similar situation? Any suggestions would be useful.
Write soon.
Love, 
Alison

	


Task2(C2)
You have 40 minutes to do this task.

Comment on the following statement.

Some people prefer to travel abroad; others say that there is much to be seen in our own country.

What is your opinion?
Write 200 – 250 words.

Use the following plan:

· make an introduction (state the problem)

· express your personal opinion and give reasons for it

· give arguments for the other point of view and explain why you don’t agree with it

· draw a conclusion

